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BOBJ REPORT DESCRIPTION

B0080 Last Action in Effect as of Selected Date

Report Description:

This report shows Last Employee Action in Effect as of Selected Date. This report shows the most
current action (to date) on an employee.

Report Location:

PA: Employee Actions

Report uses:

o This report is used to provide a list of employees and their last action as of a specified date,
along with additional details such as action effective date and original hire date. It can be
used to answer simple questions such as “Which employees are currently on LOA?” or “Which
employees have not had a promotion since being hired?”.

e Use Compa Ratio Rate to evaluate, either at a summary or detail level, how employee salaries
compare to others within their specific job market.

Quick Links
HOW £0 FUIN ThIS TEPOIT c.evvtiieiiiii e e e et e e e et e e e e aeeeeeeatneeeeerneeessrteeessranes 2
MaAnNdatory Promipts......uui it e et e e et e e et et e e e e ab e e e e artn e e aaraaes 2
(0] oY o) F=1 B 550311 o1 A= THNNN OO O TR PP PP OO OO UPPPPRPPIRt 4
EXCIUSION PromiPts: . coiiiiiiiiii it e e e ettt e e e e e e e e e e ettt e e e eaeesaaar b eeeans 11
TIIEIAL LLAFOUL ..ottt ettt e e e e e e et eeeeeeeeeeeaaab e e eeeaeeeeessbaaaeeeeaeeeeseraen 12
PN R 1 FoY o) (S 0 o) 1Tt TR 13
Special Report Considerations/Features:........cccccivviiiiiiiiiiiiiiiiiiiiiiiieiiiieeeeeeeeeeeeeeeeeeereeeseeeeeeeeeeeeeeeee. 14
(0 %=1 o V== e P OURRRRPPOt 14

Updated 1/12/17 North Carolina Office of the State Controller Page 1 of 14



BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

How to run this report

Prompts

*

Available prompt variants -

Mandatory

* As of Day (Single Value, Mandstory) 1/11/2017
Action Type(s) - (Optional) values button.
Action Reason(s) - (Optional) <
Employes(s) Parsho. - {Optional)
Employment Status{es) - {Optional)

Job(s) - (Optional)

Employee Pay Typels) - (Optional)

Employee Pay Areals) - (Optional)

Exclude Employes Subgroup (Contractors) G1

VA SOOQ00Q

| —

OK is grey because
mandatory prompt has
not been completed.

* Required prompts

Cancel

Mandatory Prompts

Mandatory prompts have a red arrow indicator (9) followed by an asterisk (*) on the left side of
the prompts. When a valid value(s) is entered, this indicator will turn into a green check mark

().
= *QOrganizational Unit: To select data for this prompt:

e Make sure you have “Organizational Unit” prompt selected (1).
e Click on the “Refresh Values” icon to see the list of Org Units (2).
e Navigate down to the desired Org Unit (3).
e Click on the right arrow to add it to the selection box (4).
Prompts 7
Available prompt variants - & _cd-
1 I 2
@ = Organizational Unit 0SC BEACON BEST Shared Refresh Values %2 | & Organizational plan'State of North CarclinalGovernor's Ce
&  *As of Day (Single Value, Mandstory) 1/11{2017 ! |
&  Action Type(s) - (Optional) ZHMTM—DF\{_(’;__&‘I_N\EI—“:I s - 4
&  Action Reason(s) - (Optional) OSC Chief Deputy A <
S Employee(s) Parsho. - (Optional) 5 05C Information Technology
/] Employment Status{es) - (Optional) — (0SC BEACON BEST Shared Servicesii]
@  ob(s) - (Optional) 0SC BEACON BEST Shared Service™ |
@ Employes Pay Type(s) - (Cptional) 0SC BEACON BEST SHARED SVCS
@  Employes Pay Area(s) - (Optional) ¥ © OSC BEACON BEST SHARED SVCS
/] Exclude Employes Subgroup (Contractors) G1 5 OSC BEACON BEST SHARED SVCS
% © 0SCBEACON BEST SHARED SVCS W
ST Riminess Services
< >
January 11, 2017 8:43:55 AM GMT-05:00
< >
ﬁt] -
£ >
* Required prompts
OK Cancel
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

* As of Day (Single Value, Mandatory): To select data for this prompt,
e Make sure you have the As of Day (Single Value, Mandatory) prompt selected (1).
e Enter a date in mm/dd/yyyy format (2).
e Or choose a date from the calendar (3).
e If no other prompts are required, click the “OK” button to run the report.

Prompts *x
Available prompt variants - & _ﬂ:l',
& = Organizational Unit 0SC BEACON BEST Shared Serv Ilf:ll P 2 1
& * As of Day (Single Value, Mandatory) 1/11/2017 ! e
& action Type(s) - (Optional) 1 IJ| 7] January 2017 . 3
@  Action Reason(s) - {Optional) S M TWTEF S
o Employee(s) Persho. - {Optional) 1 2 3 4 5 8 7
(] Employment Status(es) - (Optional)
&  Iob(s) - (Optional) 8 g9 10[11]12 13 14
@ Employee Pay Type(s) - (Optional) 15 16 17 18 19 20 21
o Employee Pay Area(s) - (Optional)
& Exclude Employes Subgroup (Contractors) G1 22 33 24 25 26 7 28
29 30 31
Today
< >

* Reguired prompts
K Cancel
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

Optional Prompts:

Optional prompts are indicated with a green check mark (+) but are not pre-filled or required.
They are used to assist in further limiting the amount of data that is retrieved into the body of the
report.

v" Action Type(s) - (Optional): To select data for this prompt:
e Make sure the “Action Type(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (*) in the search box to view the list of values for
Action Type (2).
Click on the search icon (3).
To see the key value for each Action Type, click on the key icon (4).
Click on the desired Action Type (5).
OR if you know the Action Type key or Action Type name already, then you can skip
steps 2 through 5 and enter it directly in (6).
e Click on the right arrow to add the Action Type to the selection box (7).

Prompts ks
Available prompt variants - &l _Ed
= A ) N s

@ * Organizational Unit 0SC BEACON BEST Shared Services 7 4 % Transter (NC)
& * as of Day (Single Value, Mandatory) 1/11/2017 6 F ‘|:|
@ Action Type(s) - (Optional) Transfer (NC) 1 7
@  Action Reason(s) - (Opticnal) Action Type <

. New Hire (NC) (Z0

Empl PersMo. - {Optional
@ Employee(s) PersNo. - (Optional) Promation (NC) (21
%  Employment Status(es) - (Optional) Reinstatement/Reemployment(NC) (Z2)
%  Job(s) - (Optional) Quick Entry (NC) (74)
@  Employes Pay Type(s) - (Opticnal) TS LD — 5 |
) Appointment Change (NC) (29)

&  Employes Pay Area(s) - (Optional) Reallocation (NC) (ZA)
@  Exclude Employse Subgroup {Contractors) G1 salary Adjustment {NC) 7C)

Separation (NC) (Z5)

January 11, 2017 9:08:10 AM GMT-05:00

* Reguired prompts

K Cancel
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

v' Action Reason(s) - (Optional): To select data for this prompt:

e Make sure the “Action Reason(s) - (Optional)” prompt is selected (1).

e Enter a search text with an asterisk (*) in the search box to view the list of values for
Action Reason (2).
Click on the search icon (3).

[ ]

e To see the key value for each Action Reason, click on the key icon (4).

e Click on the desired Action Reason (5).

e + Click on the right arrow to add the Action Reason to the selection box (6).
Prompts A
Available prompt variants MEE _cd

®  * Organizational Unit 0SC BEACON BEST Shared Services

& = As of Day (Single Valug, Mandatory) 1/11/2017

Action Reason

Agency to Agency - Promotion

& action Type(s) - (Optional) Transfer (NC) — 7
i i j <
& Action Reason(s) - (Opticnal) Agency to Agency - Promotion Rin St w/fin 12 mths-Same 5/G ~
&  Employes(s) ParsMo. - {Optional) 1| Rin St wfin 12 mths-Higher 5/G
%  Employment Status{es) - {Optional) Personal Reasons
& b Ontional Return to State within 5 years
ob(s) - (Qptional) Agency to Agency - Promotion 5 |
@  Employes Pay Type(s) - (Optional) Voluntary Resigned W/O Notice
% Employes Pay Area(s) - (Optional) Reallocation Horizontal
No Reason Given
@  Exclude Employes Subgroup (Contractors) G1 Grade-Band Transfer ~

Retirement
January 11, 2017 10:27:07 AM GMT-05:00

* Reguired prompts
OK Cancel

= Note: The action reason prompt provides a list of all action reasons and is not filtered
by selected action types. Select only the action reasons that are relevant for a specific
action type. Important! When using action reason filtering, please ensure that only one
action type is selected. Using action reason filters with more than one action type can
result in incorrect results.
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

v Employee(s) PersNo. - (Optional): To select data for this prompt:

Make sure the “Employee(s) PersNo. - (Optional)” prompt is selected (1).

Enter an employee number in the search box to verify the employee name (2).

Click on the search icon drop down arrow and select “Search in key” (3).

Click the search icon (4).

To see the employee number, click on the key icon (5).

Click on the desired Employee (6).

OR if you do not need to verify the employee number, then you can skip steps 2 through
6 and enter it directly in (7).

Click on the right arrow to add the Employee to the selection box (8).

Prompts

SO0 O00

Available prompt variants - & .cd

@ * Organizational Unit 0SC BEACON BEST Shared Services

@  * As of Day (Single Value, Mandatory) 1/11/2017 ¥ |:| Mickey Mouse
Action Type(s) - (Optional) Transfer (NC) E L P
]
Action Reason(s) - {Opticnal) Agency to Agency - Promotion Employes — <
Fulnzze e i) e Mickey Mouse (12345678) A
Employment Status(es) - (Optional) 6 |

Job(s) - (Opticnal)

Employee Pay Type(s) - (Optional)

Employes Pay Area(s) - (Optional)

Exclude Employes Subgroup (Contractors) G1

* Required prompts

12345678 7

January 11, 2017 10:41:18 AM GMT-05:00

12345678 o5 | 4

¥ Search on dataiies 0K Cancel
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

v Employment Status(es) - (Optional): To select data for this prompt:
e Make sure the “Employment Status(es). - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (*) in the search box to view the list of values for
Employment Status (2).

e Click on the search icon (3).

e To see the key value for each Employment Statuses, click on the key icon (4).

e Click on the desired Employment Status (5).

e Click on the right arrow to add the Employment Status to the selection box (6).
Prompts o
Available prompt variants MEE _:d

@ * Organizational Unit 0SC BEACON BEST Shared Services

& = As of Day (Single Value, Mandatory) 1/11/2017
Action Type(s) - (Optional) Transfer (NC) |

Action Reason(s) - (Optional) Agency to Agency - Promotion Employment Status < 6
. Withdrawn (0

Empl PersMo. - (Opti | .

mployes{s) PersMao. - {Optional) Ackive (3) c B

Employment Status(es) - (Optional) Active 10
Job(s) - (Optional)

Employes Pay Type(s) - (Optional)

Employes Pay Area(s) - (Optional)

Exclude Employee Subgroup (Contractors) G1

SO0V O0D

January 11, 2017 10:47:36 AM GMT-05:00

= 50
3

* Reguired prompts

oK Cancel
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

v Job(s) - (Optional): To select data for this prompt:

e Make sure the “Job(s). - (Optional)” prompt is selected (1).
o Enter a search text with an asterisk (*) in the search box to view the list of values for
Jobs (2).
e Click on the search icon (3).
e To see the key value of each Job, click on the key icon (4).
e (lick on the desired Job (5).
e OR if you know the Job number or Job name already, then you can skip steps 2 through
5 and enter it directly in (6).
e Click on the right arrow to add the Job to the selection box (7).
Prompts e
Available prompt variants MEE | _Ed
& * Organizational Unit 0SC BEACON BEST Shared Services 6 1 Beacon Payrall And Time Spedialist
& = As of Day (Single Valus, Mandatory) 1/11/2017 ]
Action T:pe(sjg- (OmionaI}Tran;H(NE) = D. | 7
[] <

Employes(s) PersNo. - (Optional)
Employment Status(es) - (Opticnal) Active

Employes Pay Type(s) - (Optional)
Employes Pay Area(s) - (Optional)
Exclude Employee Subgroup (Contractors) G1

OO0V G00

Action Reason(s) - (Optional) Agency to Agency - Promotion

Job(s) - (Opticnal) Beacon Payroll And Time Specialist

Technology Support Technician
Technology Support Analyst (3
Technolegy Support Specialist

Financial Systems Planner (300
State Management Analyst |
State Controller Business (3
Business Systems Analyst IT (3
Business Systems Analyst Supervisor
Business Systems Support Specialist

Director Shared Services (30018438)

Beacon Payroll And Time Specialist |
£
January 11, 2017 10:58:44 AM GMT-05:00

s

* Reguired prompts

oK Cancel
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

v Employee Pay Type(s) - (Optional): To select data for this prompt:
e Make sure the “Employee Pay Type(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (*) in the search box to view the list of values for
Employee Pay Types (2).
Click on the search icon (3).
To see the key value for each Employee Pay Type, click on the key icon (4).
Click on the desired Employee Pay Type (5).
OR if you know the Employee Pay Type key or Employee Pay Type name already, then
you can skip steps (2) through (5) and enter it directly in (6).
e Click on the right arrow to add the Employee Pay Type to the selection box (7).

Prompts =

Available prompt variants - &l _Ed

% * Organizational Unit OSC BEACON BEST Shared Services

Employment Status(es) - (Optional) Active

1002 6 4 X Banded
& * s of Day (Single Value, Mandatory) 1/11/2017 ] ‘D =~
Action Type(s) - (Optional) Transfer (NC) | -
Action Reason(s) - (Optional) Agency to Agency - Promotion Emp Pay Type <
) . Not assigned (10
Employes(s) PersNo. - {Opticnal) Graded (1001)

Banded (1002)
T-Grade (1004

Job(s) - (Opticnal) Beacon Payroll And Time Specialist
Employee Pay Type(s) - (Optional) Banded 1 |
Employes Pay Area(s) - (Optional)

Exclude Employes Subgroup (Contractors) G1

00RO 0Q

January 11, 2017 11:08:14 AM GMT-05:00

2 |

3

* Reguired prompts

oK Cancel
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

v Employee Pay Area(s) - (Optional): To select data for this prompt:
e Make sure the “Employee Pay Area(s) - (Optional)” prompt is selected (1).
e Enter a search text with an asterisk (*) in the search box to view the list of values for
Employee Pay Areas (2).
Click on the search icon (3).
To see the key value for each Employee Pay Area, click on the key icon (4).
Click on the desired Employee Pay Area (5).
OR if you know the Employee Pay Area key or Employee Pay Area name already, then
you can skip steps (2) through (5) and enter it directly in (6).
e Click on the right arrow to add the Employee Pay Area to the selection box (7).

Prompts 2.

Available prompt variants - & _Cd

- I ] -
& * Organizational Unit OSC BEACON BEST Shared Services 1001 ¢ 4 % Annual Salaries

@ = as of Day (Single value, Mandatory) 1/11/2017 § ‘I:l |
Action Typels) - (Optional) Transfer (NC)

/]
|
&  Action Reason(s) - (Optional) Agency to Agency - Promotion Emp Pay Area < 7
) . Mot assigned (10
&  Employea(s) Persho. {Ophar?al] ] Annual Salaries (1001]) 5 B
/] Employment Status(es) - (Opticnal) Active Pilot Banding (10
&  Iohb(s) - (Optional) Beacon Payroll And Time Specialist Career Banding (1006
%  Employes Pay Typels) - (Optional) Banded CareerBanding Hourly (1020)
&  Employes Pay Area(s) - (Optional) Annual Salaries 1 I
@  Exclude Employes Subgroup {Contractors) G1

January 11, 2017 11:12:50 AM GMT-05:00

3

* Reguired prompts

0K Cancel
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

Exclusion Prompts:

Exclusion prompts are also indicated with a green check mark (v') but are generally prefilled with
a specific set of data values. They are provided as a way to exclude specified data by default while
allowing customers the flexibility of changing them when necessary. Any rows containing data
values listed in the exclusion selection box will not be fetched into the report.

v" Exclude Employee Subgroup (Contractors) G1
To remove this exclusion

e Make sure the “Exclude Employee Subgroup” prompt is selected (1).
e Click on one or more Employee Subgroup(s) to remove from the ‘Selected Value(s) box
(2).

e Click on the left arrow icon to remove the desired Employee Subgroup(s) (3).

Prompts =

Available prompt variants MEE| _Ed

&  * Organizational Unit 05C BEACON BEST Shared Services

& * s of Day (Single Value, Mandatory) 1/11/2017

Action Type(s) - (Optional) Transfer (NC)

Action Reason(s) - {Optional) Agency to Agency - Promotion
Employes(s) PersNo. - {Optional)

Employment Status{es) - (Optional) Active

Job(s) - (Opticnal) Beacon Payroll And Time Specialist
Employes Pay Type(s) - (Optional)

Employes Pay Area(s) - (Optional)

Exclude Employee Subgroup (Contractors) G1 1§

OO0V O0

* Reguired prompts

oK Cancel
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

Initial Layout

The report lists last employee action in effect based on the prompt selections. Below is a sample of
the initial layout rendered.

B0080: Last Employee Action in Effect as of Selected Date 1/11/2017

Employee's
Personnel Area Org Unit Desc Employee Name Action Reason
OSC BEACON
BEST Shared
State Confroller 20000087 Services Separation (NC) Retirement
0OSC BEACON
BEST Shared
State Confroller 20000087 Services Separation (NC) Better Employment
03C BEACON
BEST Shared
State Controller 20000087 Services Separation (NC) Retirement
03C BEACON
BEST Shared Salary Adjusiment Legislative
State Controller 20000087 Sarnvices (NC) Increase

Continued...

Execution Date: 1711117

Annual Prior
Emp Pay Salary / Salary /
Valid To Level Hrly Rate Hrly Rate

Career
12/31/99 Banded Banding 30005037 A

CareerBanding

12/31/98 Banded Hourly 30004987 C
Annual

12/31/98 T-Grade Salaries TG85 TG
Annua

12/31/98 T-Grade Salaries TGS TG
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

Available Objects

This is a list of the available objects that can be added to the report, once in Design mode:

+

+

+

e O oy o o oy o o o

= _'ﬂ BOO30: Last Employes Action in Effect as of Selected Date

Action Reason

Action Type

Age

Age Range

Cal Qtr

Country

Effective Datz
Employes

Employes's Mams
Employee Group
Employee Subgroup
Employment Status
Emp Pay Area

Emp Pay Group

Emp Pay Level

Emp Pay Type

ESG CAP

Ethnic Origin

Fiscal period

Fiscal year

Gender

Job

Job Branch

Job Family

Judicial Annv Date
Length of Serv. as of Date of Action
Next Increase Date
Organizational Unit
Original Hire Date
Perzonnel Area
Personnel Subarea

+ O

+

Pos Addr Street

Pos City

Pos Country

Pos County

Position

Position Chief

Prior Position

Processed Date

State

Supv Employee

Supv Position

Valid To

Annual salary

Emp Reference Salary

FTE Annual Salary

Job Reference Salary

Prior Salary

Variables
Prompt Response Action Reason
Prompt Response Action Type
Prompt Responss As of Day
Prompt Responss Emploves Pay Arsa
Prompt Responss Employves Pay Type
Prompt Responss Emploves PersMo
Prompt Responss Employment Status
Prompt Responss Exclude Employes Subgroup
Prompt Responss Job
Prompt Responss Crganizational Unit
Compa Ratio
Emp / Job Ref salary

Armranged by Alphabetic order -
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BOOS8O LAST EMPLOYEE ACTION IN EFFECT AS OF SELECTED DATE

Special Report Considerations/Features:

e Sort on Personnel Area is the only sorting done in the default layout of the report.
PMIS data is not included in the report.

e The ‘Emp /Job Ref Salary’ represents the Employee Reference Rate for Banded pay
types; for all other pay types, it represents the Job Reference Rate.

e If one or more completed PCRs exist for an action, the “Processed Date” available object
is populated with the date from the most recent processed PCR action. If no completed
PCR exists for the action, the Processed Date 1s populated with the “Changed on” date
from the action infotype.

Change Log:

Effective 1/12/2017

e Added Optional Prompts Employee Pay Type(s) and Employee Pay Area(s).
¢ Added “Compa Ratio” and Age to available objects.

e Compa Ratio is calculated Based on Employee Reference Salary, Job Reference Salary and
FTE Annual Salary.

e Added Report Info Tab which provides the information about the Prompts Entered.

Effective 12/2017

e The Processed Date available object was modified to be populated with the date from the
most recent processed PCR action from the completed PCR. If no completed PCR exists,
the Processed Date is populated with the “changed on” date of the action.
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